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Introduction
Throughout your volunteer experience, you will have 
the opportunity to inspire young students. You will 
work alongside parents and community members to 
build a new classroom or school, while making lasting 
connections and relationships. To make the most of this, 
we ask volunteers to commit to a fundraising goal.

Raising money can be intimidating, especially if you’ve 
never done it before.  We are here to help!  In this guide, 
you will find not only step-by-step event planning, 
but easy ways to share your goal with others. Raising 
money, even while volunteering, is what helps makes 
SchoolBOX possible. 

Check out our Fundraising Ideas to learn how people just 
like you have made a big impact in their communities 
and across the world. 
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Cycle 4 SchoolBOX led by Ilan LLevy.
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Why Fundraise
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Fundrasing for your build project:
We know that fundraising will be one of the most rewarding elements of your project. For 
the effort you put in, you will gain so much more. Every dollar you fundraise will go directly to 
your school build project. This way, you will be able to see your fundraising at work and meet 
the children that will benefit from your involvement with SchoolBOX. 

Donations of $20 or more are tax-deductible. Remember to ask people to make donations 
out to SchoolBOX and mark them with your name and trip dates to be directed accordingly.

Supplies

Books   

Builds

If you would like to fundraise to cover your trip costs:
If you choose to raise funds to support your personal trip cost, always be up front with 
donors about how their money will be used. Money raised to cover your trip cost is NOT 
tax deductible. This money goes directly toward your pre-departure and in-country support, 
orientation, program organization, accommodation, food, transport and activities in Central 
America.  If you choose to do this, please collect this money and submit it as one payment 
to SchoolBOX (remember that all payments need to be in USD).
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Getting Started
1. Ask for Financial Donations!
• Ask people for donations today! This cause is worthy of their money. Be polite, but 
don’t forget to ask.  
• Send letters to everyone you know. See page 8 on Letter Writing.  
• Set up a Donation Page through SchoolBOX (we can help you do this). You would 
be surprised how happy people are of the opportunity to give.  See page 10 on Online 
Donation Pages.
• Have a company match what you fundraise. 

2. Set up a Fundraising Support Council
• Team up with other volunteers on your trip to fundraise and organize events together.
• Use your networking skills of friends and family to help with fundraising and donations.  
• Contact the SchoolBOX team to support you and provide you with promotional 
materials, if needed.  

3. Media
• Use social media to reach out to friends & family.
• Want to do more? Ask your local news providers to share what you are doing with 
your community. We can help you write a story.

CTV Amazing People Gala organizing committee 2012.
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Helpful Hints

West Ottawa Soccer Club Warriors U 14 girls team.

Think Big & Start Early!
• Start spreading the word about your project today.  Ask SchoolBOX to help spread 
the news about your events via social media to get more people involved.
• Use Facebook, Instagram, and other social media sites to spread the word. Start 
‘liking’, posting, and encouraging your friends and family to do the same!  See page 9 
on Using Social Media.
• Be well informed about SchoolBOX and your project. 
Check out our website and your Pre-Departure Manual. 

Be Creative
• Think outside the box.  
• Theme your event to coincide with local community 
activities or holidays, and connect them with the 
overlaying theme of education and child literacy.

Have Fun! 
• The more fun that everyone has at your events, the 
more excited they will be for the next one.  
• Simplicity is ALWAYS the key. Laugh, dance, eat, and play!

Sacred Heart's Cake Auction



Facts about Education in Nicaragua
Some people might ask 'Why Nicaragua?' Here are some useful facts about Nicaragua and 
why our mission is to 'Make Education Possible.'

About Nicaragua
• Nicaragua is located in Central America, bordering Honduras, 
Costa Rica, the Caribbean Sea and Pacific Ocean.
• Spanish is the national language of Nicaragua and is widely 
spoken across the country. English is the primary language in 
the autonomous eastern regions of the country.

Population
• 5.9 million (UN 2008). 
• 50% of the population is below the age 24; 
28% under the age of 14 (CIA WorldFactbook 2016). 
• There are serious health, education, 
employment and financial implications of
the youthful demographics of Nicaragua. 

Education in Nicaragua
• UNICEF reported that only 56% of 
children in Nicaragua were achieving a 
primary education.
• Primary and secondary school are mandatory
and free in Nicaragua, however the government 
does not have the resources to build and 
maintain the infrastructure needed to make 
education accessible to all children. 
• In many communities education is only possible
 because of the generosity of community members in building 
structures for kids to learn in and giving their time to be teachers.

Economy
The United Nations Development Program 
stated that 50% of the population lives below the 
poverty line (2011). Massive external debt, natural 
disasters, transnational exploitation, restricted 
access to education, health care and clean drinking 
water all contribute to the state of poverty in 
this country. Agriculture consists of 31% of the 
labour force, services 50% and industry 18% (CIA 
WorldFactbook).

Educate Yourself!
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School conditions in Nicaragua.



Tools for Fundraising

Raising money can be intimidating and awkward, 
especially if you’ve never done it before.  We want to 
make this a fun and manageable for you. In this section 
of the Fundraising Guide we have included ideas and 
easy ways for you to share your goal with others every 
step with the way. 

To keep things simple, we suggest with starting with 
writing a letter or email to friends, family and colleagues 
to let them know what you are doing. In this letter, 
include information on how to donate to SchoolBOX 
and support you. One easy way is to create a giving page 
and provide the URL for them to access your page. 

Next, share what you are doing with others! Social 
media, newspapers, blogs, anything helps. People love 
human interest stories and being involved in a great 
cause!

If you want to go one step further, host an event. This 
is a great way to get people involved and excited about 
your trip. We've included an event checklist to help you 
make sure you have everything covered for whatever 
type of event you choose to host. 

Having trouble thinking of creative ways to fundraise? 
Read our Fundraising Stories to learn how people just 
like you are 'Making Education 
Possible' in fun and exciting ways. 

/schoolBOXhelps

@schoolBOXhelps

@schoolboxhelps

Lucy's Necklace sale.

Perianne Jones, leader of Ski 4 SchoolBOX

Fun Run 4 SchoolBOX.
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Letter and Email Writing
Appeal letters or emails let everyone know what you are doing quickly, 
concisely, and effectively. Normally letter or email campaigns bring in the most 
response and funds for your fundraising efforts.

What should I include in my letter or email? 

• A picture of yourself and the SchoolBOX logo letterhead ensures that the donor can put a 
face to your name and gives them appropriate info to check out SchoolBOX for themselves. 
• Be sure to outline how you got involved with SchoolBOX, what you will be doing on the 
project, how you will use their funds, what a huge difference a little donation makes and 
how grateful you are for their help. 
• Include the Registered Canadian Charity number and information on tax receipts. They 
are a huge incentive for most donors. Our charitable tax number is # 83870 1324 RR0001. 
• Be clear where you want donors to send their money (either to you or to the SchoolBOX 
Treasurer).  Cheques needing tax receipts must be made payable to SchoolBOX Inc. Donors 
need to specify on the memo line your trip dates and the volunteer they are supporting.

Who should I send it to? 

• Family, friends, relatives, neighbours, 
professors, teachers, colleagues, 
professionals (doctor/dentist), members 
of parliament, local business owners, 
charitable organizations, churches, 
companies, anyone who may be 
interested in donating to your project.
• Include a hand written 'Thank You' 
on the bottom of each letter, along 
with your signature to personalize each 
letter. This makes a huge difference! 
• Keep a record of your donor list, who 
you sent out to and who you received 
from for future thank you's or follow-up 
contact.   

Remember that all information in the Sample Letter on page 14 should be changed to 
describe your project.  Check that the facts you are providing are altered to suit your 
purpose and fundraising effort.  Modify the letter to make it your voice and personality!  
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Using Social Media
Email 
• Email friends, family and colleagues about your experience.
• Include the official SchoolBOX website in your email:  http://www.schoolbox.ca.
• Tell them your motives for going, and what you hope to accomplish.
• Ask for their help. They can pass your email onto others. 
• Provide a direct link to your personalised online giving page. 
Donors can donate securely to SchoolBOX.  Or if they would 
like to donate directly to SchoolBOX ask the donor to include 
your name and trip dates in the message section.

Facebook
• 'Like' and 'Share' SchoolBOX's Facebook page!
• Be sure to share the link to your online donation page.
• Your friends and family can check SchoolBOX's Facebook 
page while you are away for photos and updates on your 
build project.
• Share photos, videos and stories before during and after 
your trip.

Instagram
• Instagram is a great way to share photos of your fundraising events and your trip to Nicaragua.
• Share photos with the hashtag #schoolboxhelps and tag @schoolboxhelps in your posts.
• Link to your giving page in the Bio of your Instagram profile.

Twitter 
• Share your experience before you go, during the trip, and 
when you get back.
• Keep tweets short, sweet and clever.
• Be sure to share the link to your giving page.

News and Media 
• Garner news and media coverage of your trip. Trips abroad to 
help those less fortunate make great news items. News stories 
can help personalize SchoolBOX’s mission.  If you have a 
connection with a news outlet, then contact them to see if they 
would like to do a story on your trip, and SchoolBOX.  

Fulton Pancake House's breakfast fundraiser.
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Online Giving Pages

Online giving pages are a fantastic way to share your fundraising campaign with 
others and make it easy for them to get involved or donate. Many donors also 
prefer the convenience and security of donating online. Setting up a donation 
page is simple and effective. It is also a good way to follow up with people after 
your trip and invite them to continue investing in a great cause.

SchoolBOX has two sites that you can use for setting up online donation pages: 
Canada Helps and Chimp.

Tips to Remember When Creating Your Page:
1. Be specific: Don’t merely cut and paste 
descriptions. Since the people who will visit your 
site likely know you, adding your personal flair 
and your understanding of what SchoolBOX is 
and what SchoolBOX does will make donating 
more meaningful to them.  
2. Add SchoolBOX as your receiving charity:  
One of the last steps in creating your page is 
identifying who you want your donated funds 
to go to.  Be sure to select SchoolBOX: # 83870 
1324 RR0001 

Keep in mind that a small percentage of funds raised goes to administration for CanadaHelps 
and Chimp, removing those administrative costs from SchoolBOX.  Also, funds donated here 
go directly toward projects.  Tax receipts will come from CanadaHelps or Chimp.

To create your own giving page, contact SchoolBOX to set it up on your behalf. 
Email volunteer@schoolbox.ca. We are happy to walk you through the process 
of setting up a giving page!

Provide the following information in your request: 
- The title you would like for your giving page 
- A 500 character description of your cause (the part that makes it special to you) 
- A picture of you or of one of SchoolBOX's photos.
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Fundraising Event Checklist

Spread the word (Hello Publicity!) 
• Be creative with your event and advertising!
• Call all your local media outlets to have them profile you, 
your goals and reasons for working with SchoolBOX.
• Make small business cards or post cards with event 
details for people to put on their fridge or bulletin board.
• Make a Facebook group for your event and send out 
emails of your event poster.  
• Set up an online donation page and donors who don’t 
have cheques can donate to you online.

Eliminate Overhead
• Try and eliminate any overhead costs to your events so that all donations can go towards 
your cause and project and not to paying off the cost of the event.
• Seek sponsors for your event.  Have venues, refresments, raffle and auction items etc. 
donated by schools/town/businesses.  Give the sponsors a chance to advertise and/or speak 
at the event. You should also thank them at the event.

Contact Local Businesses 
• Go and meet business owners face-to-face.  Take a poster or letter with you to each 
business so that they can advertise the event that they are supporting in their shop. 
• If a business owner is not interested in financial donations, ask for donations like t-shirts, 
gift certificates or other materials that you can use for your fundraising events that will also 
promote their business at your event. 

At Your Event
• Ensure attendees, sponsors and donors feel appreciated and informed. 
• If you have a tablet  or laptop, have it at your event, open to the giving page so people 
can donated easily online. 
• Create a slideshow that outlines YOUR goals and reasons for wanting to fundraise and 
work on this particular SchoolBOX project.
• It goes without saying that donors, businesses and volunteers should be thanked, 
without them you would not be able to carry out your project.

• Raffle Prizes
• Auction Items
• SchoolBOX Presentation
• Volunteers
• Hosts/Emcees

Plan it out
• Date 
• Location 
• Tickets
• Entertainment
• Food



Example: In 2011 Ilan Levy of Toronto embarked on a cross 
Canada cycling trip in support of SchoolBOX. He rode his 
bike from the Pacific to the Atlantic. Along the way, his 
journey and SchoolBOX's story made it into newspapers 
and on to radio stations across the country.

Garner news and media coverage of your trip. Trips abroad to help those less fortunate make 
great news items. If you have a connection with a news outlet, then contact them to see if 
they would like to do a story on your trip, and SchoolBOX.

Before your event or volunteer experience write an 
article about how you became involved with 
SchoolBOX and what you hope to accomplish, both 
in fundraising and in Nicaragua. People love to help 
others achieve their goals and dreams. Putting your 
ideas and goals out there to share with the public 
can help you, your event and SchoolBOX get noticed.

After your volunteer experience write a follow up 
article summarizing what you accomplished and 
your reflections on the experience. Don't forget 
to thank all your supporters and share how much 
you were able to fundraise at your events. 
People love to hear how they helped. 

Media Awareness

SchoolBOX can provide help in writing the article if there is a big chance that the story will get 
published. Publicity from SchoolBOX Ambassadors is a big part of the reason that SchoolBOX 
has grown to such heights.
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SchoolBOX documenatry filming.

AP Gala Scholarship Youth.

Cycle 4 SchoolBOX



Appendices and Resources

For additional information we've included this 
Appendices and Resources section to make letter 
writing and fundraising even easier!

If you are not sure what to write in your email or letter, 
read the sample letter on the following page. Make 
changes to it to reflect you and fill in information that 
specifically relates to your project. Go one step further 
and personalize each letter to let the person know 
you want THEIR support. A personalized letter can go 
a long way. 

If you are holding an event or taking pledges from 
people, use the Donation and Pledge Sheet provided 
to help keep track of who donated so you know who 
to thank later. Remember to let people know that 
donations should be made out to 'SchoolBOX Inc.' and 
donations of $20 or more are tax deductible. If they 
would like a tax receipt be sure to take down their 
name, address and postal code. Be sure to have your 
donors write your name, trip dates and 'fundraising' 
on the cheque so we can process it accordingly.

If you have any questions, we are here to help! Just 
email us and we will be happy to help you with any 
fundraising efforts and preparation for your volunteer 
experience.

/schoolBOXhelps

@schoolBOXhelps

www.schoolBOX.ca

Golf 4 Kids charity tournament. Paint Nite for SchoolBOX

Carmelo at Songs for SchoolBOX.
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@schoolboxhelps



Dear _________________,

In _________ I am going to be helping to build a school 
for a poor community in Nicaragua. I will be volunteering 
with SchoolBOX (www.SchoolBOX.ca), a registered 
Canadian Charity (83870 1324 RR0001). I am really excited 
about this opportunity and I am contacting you to ask for 
your support in raising the funds for the project.

I will be working alongside teachers, students, and 
community leaders in the ___________ community. I 
will be there to participate in the construction a new 
classroom for school that currently does not have the 
space to accommodate all the students. This classroom 
will help to build a better future for children in Nicaragua.  

Part of my volunteer project is to fundraise and generate 
awareness for SchoolBOX programs. The majority of the 
children in ____________* survive on less than $2 per day. Education is a luxury 
as many children start working at a very young age to supplement their family income. 
SchoolBOX has asked me to raise at least $500 to go directly towards this school build 
project and SchoolBOX programs at the school. With your support, this dream of a new 
school can become a reality for this deserving community in Nicaragua.

I am very excited to be part of this incredible non-profit, and to see the effects of my 
fundraising. It will be an adventure for me and benefit many children in Nicaragua. I also 
am excited about returning and sharing my experience with you when I get home.  I hope 
that you will take interest in this project and help me 'Make Education Possible' for these 
students by donating at: ___________________________________ (link to donation page). 
Please contact me with any questions regarding the trip and/or SchoolBOX.

Sincere thanks,

  (your signature)

Sample Letter
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*Check out the Future Builds section of our website for information about your specific 
project and community: http://schoolbox.ca/projects2017/.
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facebook.com/schoolboxhelps @schoolboxhelps @schoolboxhelps

www.schoolbox.ca
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Donation/Pledge Sheet
SchoolBOX Inc.
Attn: International Volunteer Experience
PO Box 201, Mill St.
Almonte, Ontario, 
Canada, K0A 1A0

Please make cheques and money-orders payable to SchoolBOX Inc.

Participant: ________________________________________  Trip Date: ______________________________

Get an electronic copy of this form online at: www.schoolbox.ca/pledge


